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1. O0une MoJ10KeHus
1.1. Hacrosimee Ilomoxxenue paspaboTraHo Ha ocHOBaHWU CT. cT. 86 - 90
TpynoBoro koxekca Poccuiickon ®enepaunu, PenepajbHOro 3aKOHA OT
27.07.2006 N 152-®3 "O mnepcoHanbHbIX AaHHBIX", DenepanbHOTO 3aKOHA OT
29.12.2012 N 273-03 "O06 obpazoBanuu B Poccuiickoit denepanun’.
1.2. B cootBercTBUM C 1. 1 cT. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-03
"O mnepcoHaJdbHBIX JAHHBIX"' TOJ NEPCOHAJIBHBIMU JAHHBIMH PAOOTHUKOB U
oOyuaromuxcs (majgee - '"epcOHaNbHBIC JaHHBIC') TIMOHUMAETCsA JIro0as
uHpopMaIus, OTHOCSIIAsICA K ONPENEICHHOMY WIM OIpeleisieMOMy Ha
OCHOBAaHMH Takoil mHGoOpMaIy pabOTHUKY WM OOydaroniemMycsi, B TOM YHCIIe
ero ¢amuiaus, UMs, OTYECTBO, T'OJ, MECAL, JaTa U MECTO POXKIACHHS, aJpec,
ceMeiHoe, CoIMaIbHOE, UMYIIIECTBEHHOE MOJI0KEeHHEe, o0pa3oBaHue, mpodeccus,
JIOXObI U ApyTrasi HHPOpMAIIHSL.
1.3. Oprammszanpss B coorBeTcTBHM ¢ DenepasbHbBIM 3aKOHOM  SIBJISIETCS
OMEepaTopoM, OPTraHU3yIOMKUM U (WIM) OCYIIECTBIISIIOIIUM  00pabOTKY
NEPCOHANIBHBIX JAHHBIX, @ TaKXKe OINPEACISIIONMM LEId U COJAEpKAHHE
00pabOTKH MEPCOHATILHBIX JaHHBIX.
1.4. PaboTHUKH, YNOJIHOMOYEHHbIE HAa OOpPaOOTKY MEPCOHANbHBIX JAHHBIX,
oOecrnieunBalOT 00pabOTKY MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUM C
TpeboBanusimu  DenepanbHoro 3akona ot 27.07.2006 N 152-®3 "O
nepcoHanbHbIX MaHHbIX", denepanbHoro 3akoHa ot 29.12.2012 N 273-03 "0O6
oOpazoBanuu B Poccuiickoit ®enepauun", TpynoBoro konekca Poccuiickoi
denepaunu, Ipyrux HOPMATUBHBIX MPABOBBIX akTOB Poccuiickon denepaunu u
HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoil
denepanuu 3a HAPYUIEHUE PEKUMA 3ALIUTHI 3TUX IMEPCOHAIIBHBIX JaHHBIX.
1.5. Ilepedenp nul, YyHOJTHOMOYEHHBIX Ha MOJyuyeHHUE, 00pabOTKy, XpaHEHHE,
nepegadyy W J000€ JpYyroe MCHOJb30BaHUE MEPCOHANBHBIX JAHHBIX B
OpraHu3aium, yTBepKaaeTcsl IpUKa3oM pyKOBOJIUTENS.
1.6. IIpu nonyyenuun, oOpabOTKe, XpaHEHUH U NIepeiaye NEPCOHATBHBIX JaHHBIX
JUIA, YINOJHOMOYEHHBbIE Ha MOJydeHHe, oOpaboTKy, XpaHEHHe, mepenadyy H
T1000€ IpYyroe HMCIOJIb30BAaHUE NEPCOHATIBHBIX JAHHBIX, 00s13aHBI COOJIIOAATH
CeAyIoIIe TPEOOBAHUS:
a) o0paboTKa MEepPCOHAJBHBIX JAHHBIX OCYIIECTBISETCS B IEIsAX oOecredeHus
coomonenus Koncruryuu Poccuiickoit @enepanmu, penepanbHbIX 3aKOHOB U
VMHBIX HOPMAaTHUBHBIX MPaBOBBIX akTOB Pocculiickon denepannu, COACHCTBUS
paboTHHUKAM U 00yJaroUMCs B IPOXOKIEHUN 00YUYEHUsI, UX KapbepHOM POCTE,
oOecrieueHusl JIMYHOM O€30MacHOCTH M WICHOB MX CEMEH, a TakKe B LIEIX
o0ecrieuyeHns: COXPaHHOCTU MPUHAAJIEKAIEr0 UM HMYIIECTBAa U HMYIIECTBa
Opranuzaium, ydeTa pe3yabTaTOB UCIIOJIHCHUS UMH 00SI3aHHOCTEH;
0) mepcoHalbHBIE IaHHBIE CIEAYET MOJy4aTh JUYHO Yy pPaOOTHUKOB HIIU
oOyuvaromuxcsd. B cimydae BO3HUMKHOBEHHUS HEOOXOJUMOCTH  IOJYYEHUs
NEPCOHANIBHBIX JAaHHBIX Yy TPETbEM CTOPOHBI CJIEAYEeT H3BECTUTH 00 HTOM
pabOTHUKOB M O0Yy4YarOIIUXCsl 3apaHee, MOJYYUTh UX MUCBMEHHOE corjacue u
COOOIIUTH paOOTHUKAM M 00YUYAIOIITUMCS O LIEJISIX, MPEIoIaracMbIX HCTOYHUKAX
U crioco0ax Mojay4yeHus: MEPCOHANbHBIX JaHHBIX;



B) 3ampeniaercs IMojydarb, oOpabaTbiBaTh W MPUOOIIATh K JIMYHOMY JETy
paOOTHUKOB M oOyuaromuxcs He ycTaHoBieHHble DenepanbHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHBIX", DeaepaabHBIM 3aKOHOM OT
29.12.2012 N 273-®3 "OO6 ob6pazoBanuu B Poccuiickoit ®Dexepanuu" wu
TpynoBeiM kozaekcoMm Poccuiickoit @Depepannn nepcoHalbHbIE JaHHBIE 00 UX
MOJIUTUYECKHX, PETUTHO3HBIX U UHBIX YOSK/ICHUSAX, YACTHOH JKU3HU, YJICHCTBE B
OOIIECTBEHHBIX O0BEAMHEHUSIX, B TOM YHCIIE B MPOPECCHOHATBHBIX COI03aX;

I) Npu TPUHATHUM PELIEHUH, 3aTparuBalolUX HWHTEPEChl PaOOTHUKOB M
oOyJaroluxcs, 3anpeniaeTcss OCHOBBIBATbCS Ha IEPCOHAIBHBIX JaHHBIX,
HOJTyYEHHBIX UCKIIFOUUTENIBHO B PE3yJIbTaTe UX aBTOMaTU3UPOBAHHON 00pabOTKH
WIH C UCTIOJIb30BAaHUEM DJIEKTPOHHBIX HOCUTEJIEH;

) 3allUTa NEPCOHAIBHBIX JaHHBIX OT HENIPAaBOMEPHOT'O UX UCIOJIb30BAaHUS WU
yTpaTel ob0ecrnieunBaeTcss 3a cyeT cpeAcTB OpraHuzauud B HOPSIKE,
yctaHoBllecHHOM ®enepanbHbiM  3akoHOM oT 27.07.2006 N 152-®3 "O
NEPCOHANIBHBIX aHHbIX", PenepanbHbIM 3aKOHOM OT 29.12.2012 N 273-®3 "O6
oOpa3zoBanuu B Poccuiickoii ®enepanun”, TpynoBsiM koaekcom Poccuiickoit
Oenepannu, HanoroBeim koxekcoM Poccuiickont denepauyu W UHBIMH
HOPMaTUBHBIMU NPpaBOBbIMHU akTaMu Poccuiickon denepanny;

€) meperaya MEPCOHANBHBIX JAHHBIX TPEThEM CTOPOHE HE JOoMmycKaeTcs 0e3
MMCbMEHHOIO COIacHs pa0OTHUKOB U 00yUYarOIINXCS, 38 UCKIIFOUEHUEM CITy4aeB,
YCTaHOBJIEHHBIX (pe/iepalibHbIMU 3aKOHAMU;

*K) paOOTHUKM WM oOydaromuecs M MX MPEACTaBUTEIN JOJKHBI OBITh
O3HAKOMJIEHBI IT0J] POCIIMCH € JOKyMeHTaMu OpraHu3anyy, yCTaHaBIMBAOIUMA
HOpsAZOK OOpaOOTKM NEPCOHAIBHBIX [aHHBIX, a TaKXke 00 HuX IMpaBax H
00513aHHOCTSX B 3TOW 00J1aCTH;

3) paOOTHUKHM M OOydYaromIvecs He JOJKHBI OTKAa3bIBAThCA OT CBOUX IpPaB Ha
COXpPAHEHME U 3aILUTYy TalHBI;

n) Opranuzauus, paOOTHHKH, OOyYarolMecs M WX MPEACTABUTENM JOJKHBI
COBMECTHO BbIpa0aThIBATh MEPHI 3aLIUThI IEPCOHAIBHBIX TAHHBIX.

1.7. TlepcoHanbHble AaHHBIE, KOTOpble 00padaThIBAlOTCA B MH(POPMALIMOHHBIX
CUCTEMaX, MOJUIeKaT 3alluTe OT HECAaHKIUOHUPOBAHHOIO JOCTyNa U
KOIMPOBaHUs. be30MacHOCTh MEPCOHANBHBIX JAaHHBIX MPU UX 00paboTKe B
MH()OPMAIMOHHBIX CHUCTEMAaX OOECHEYMBAETCS C MOMOIIBIO CUCTEMBI 3aIUTHI
NIEPCOHAJIBHBIX JTaHHBIX, BKJIOYAOLIEH OpPraHMW3allMOHHBIE MEpPhl M CPEICTBA
3amUThl MHQOpMaluu. TeXHWYeckue U MporpaMMHBIE CPEACTBA JOJKHBI
YIOBJIETBOPATh YCTAHABJIMBAEMBIM B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM
Poccuiickoit  denepanmm  TpeOoBaHUAM, — 00ECICUYMBAIOINIMM  3aIUTY
uHdopMaIuu.

1.8. CBenenusi O TMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OTHOCSTCS K UHUCIY
KOH(HIEHIIUATBHBIX (COCTABJISIONIMX OXPAHIEMYIO 3aKOHOM TaiiHy Komnanum).
PexxuM KoHGUIEHIIMATBbHOCTH B OTHOIIIEHUH IEPCOHATBHBIX TAHHBIX CHUMAETCS:
B Cllydae uX 00e3JIMUrMBaHus;

10 UCTEUYEHUH 75 JIET CPOKA UX XPAHEHUS,

B IPYTUX CIy4yasx, IpelyCMOTPEHHBIX (penepaibHbIMU 3aKOHAMHU.



2. JIoKyMeHTBI, cojiepsKaliue cBeleHus,
COCTABJIAKOIINE NEPCOHAIbHbIE JaHHBIE.

2.1. JIoKyMeHTBI, COJEpKallue CBEICHUS, HEOOXOIUMBIC IS 3aKJIIOYCHHS,
M3MEHEHHUS WJIU MPEKpaIleHus: TPYA0BOTO JOroBopa ¢ pabOTHUKOM (0(hopMIIeHUS
TPYAOBBIX OTHOLIECHUH ¢ paOOTHUKOM):

MacropT;

JTIOKyMEHTBI 00 00pa30BaHUM, KBATU(DUKAIUH;

MEAWIIMHCKOE 3aKJII0UEHUE 00 OTCYTCTBHH NMPOTHUBOIMOKA3aHUHN /ISl 3aHATHS
KOHKPETHBIM BUOM JCSITEILHOCTA B 00pa30BaTEIIbHOM YUPEKICHUN;
CTpaxoOBO€ CBUICTEIHCTBO FOCYIaPCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHUS;
WHH;

IIPUTOBOP Cy/Ia O 3ampeTe 3aHUMAThCS MeJarornIecKO ACSITEIbHOCTHIO HITH
3aHUMAaTh PYKOBOJSINNE JOKHOCTH,

JTIOKyMEHT BOMHCKOTO y4eTa.

2.2. JIOKyMEHTBI, coAepKallie CBEACHUS, HEOOXOAUMBIC I MPEA0CTaBICHUS
pabOTHUKY TapaHTUH W KOMIICHCAIlUM, YCTAaHOBJIEHHBIX JIEUCTBYIOLIUM
3aKOHOJIaTEILCTBOM:

JIOKYMEHTBI O COCTABE CEMbH;

JIOKYMEHTBI O COCTOSIHUU 3/I0POBbSA (CBEICHUSI 00 MHBAJIUHOCTH U T.I1.);
JIOKYMEHTBI O COCTOSIHUU 3/I0POBbS AETEN U IPYTruX OJU3KUX POJCTBEHHUKOB
(Hampumep, crnpaBku OO0 MHBAJIMAHOCTH, O HAJIMYUU XPOHUYECKHX
3a00JeBaHul);

JOKYMEHTBI, IOATBEP/KIAOIINE IPAaBO Ha JOIOJHUTENIBHBIE TAPAaHTUU U
KOMIIEHCAllUM 110  OINpPEIEJIICHHBIM  OCHOBAaHUSAM, IIPEIyCMOTPEHHBIM
3aKOHOAATEIBCTBOM (JIOHOPCTBE, HAX0XKJIEHUU B 30HE BO3ACHCTBUS paualiu
B CBsi3U ¢ aBapueit Ha YepHoObuibckoit ADC u T.11.);

JIOKYMEHTBI 0 OEpEMEHHOCTU PAOOTHUIIBI;

JIOKYMEHTBI O BO3pacTe MaJOJIETHUX JETEH;

JIOKYMEHTBI O MECTE O0yUEHHUS IETEN.

2.3. JIoKyMeHTHI, coJep Kalllie CBEICHUsI, HEOOXOIUMBbIEC [Jisi peau3alus
KOHCTUTYIIMOHHOTO TpaBa Ha MoJIydeHrne 00pa3oBaHusl (3aKJIFOUEHUS JOTOBOPa C
poauTeENsIMU (3aKOHHBIMU MTPEACTABUTEISIMU ) 00YYaIOILErocs):

JOKYMEHT, yIOCTOBEPSIOIMI JIMYHOCTh OOydaromerocs (CBUAETENBCTBO O
POKJIEHUHU WJIM TIACTIOPT);

JOKYMEHT O MOJIyYeHUH OOpa30BaHMsI, HEOOXOJUMOTO JUIsl MOCTYIUICHUS B
COOTBETCTBYIOLIMN Kiacc (JIMYHOE JeNi0, CIpaBKa C MPEeAbLAYIIEro Mecrta
y4eObI | T.I1.);

MEAMIIMHCKOE 3aKII0UeHHe 00 OTCYTCTBUH MTPOTUBONOKA3aHUH JIJIs1 00yUeHHUSI
B 00pa30BaTeIbHOM YUPEXKJACHUHU KOHKPETHOTO BU/IA U TUIIA;

MEAWIIMHCKOE 3aKIIOYEeHHE O BO3MOXKHOCTH UW3YYCHHS MPEIMETOB,
MPEICTABISIFOIINX TIOBBIIIICHHYIO OMACHOCTh ISl 30pOBbs ((U3KYIBTYpA,
uH(poOpMaTHKA U T.I1.);

JIOKYMEHT O MeCTe MPO>KUBAHHS,

MacrnopT OJHOTO U3 POJAUTEIICH (3aKOHHBIX MPeJICTaBUTENeH) 00yJaroIerocs;
MOJIUC 0053aTeIHHOT0 MEAUIIMHCKOTO CTPAXOBaHMS.



2.4. JIoKyMeHTBI, COJEpKalllie CBEACHUS, HEOOXOAUMBIE ISl MPEAOCTABICHUS
oOydJaroremMycsi TapaHTUH W KOMIICHCAIMi, YCTAHOBJIEHHBIX EHCTBYIOIUM
3aKOHOAATEIBCTBOM:

e JIOKYMEHTHI O COCTABE CEMbHU;

e JIOKYMEHTBHI O COCTOSIHUM 37I0POBbs (CBEACHUS 00 WHBAIUAHOCTH, HATUYHH
XPOHUYECKUX 3a00JIEBAHMIA. );

e JIOKYMEHTBI, MOATBEPKIAIOIIAE IPABO Ha JAOINOJHHUTENIbHBIE TApaHTUU U
KOMIIEHCAIUK [0  OMNPEIEIECHHBIM  OCHOBAHUAM, MPEIyCMOTPEHHBIM
3aKOHOJIaTE€ILCTBOM  (POAUTENU-UHBAIN/IBI, HEMOJHAas CEeMbs, pPEOCHOK-
CUpOTa, U T.IL.).

3. YcioBust npoBeaeHnsi 00pad0TKHU MEPCOHAIbHBIX JAHHBIX

3.1. O6paboTka nepcoHaIbHBIX JaHHBIX PAOOTHHKA.

3.1.1. O6paboTtka (monyueHue, cOOp, UCMOJIb30BAHUE, TEpeaada, XpaHEHUE U

3alUTa) TEPCOHAJBHBIX JJAHHBIX pAOOTHUKA MOXKET  OCYIIECTBISITHCS

UCKJTIOYUTENFHO B LIETISAX:

e oOecrmeyeHus COOIOICHNUS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,

e COACHCTBUA paOOTHHKAM B TPYJOYCTPOMCTBE, OOYYEHUH U MPOJIBHKEHHUH 110
ciIyxo0e,

e oOecrieueHHsl IMYHOM 0€301acCHOCTH paOOTHUKOB,

e KOHTpOJIS KOJIMYECTBA U Ka4€CTBA BHITIOJIHAEMON pabOTHI,

e oOecreyeHust COXpaHHOCTU UMYLIECTBA,

B MUHUMAJIbHO HEOOXOIUMOM JIsl 3TUX IIeJIei 0ObeMe.

3.1.2. Bce nepcoHasnbHble JaHHBIE PAOOTHHUKA MOXKHO MOJY4YaTh TOJIBKO Y HETO

CaMoro, 3a UCKIIIOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX (peAepaTbHbIM 3aKOHOM.

Ecnu nepconanbHble JaHHBIE PAOOTHUKA BO3MOXHO TOJYYUTh TOIBKO Y TPETHEH

CTOPOHBI, TO Pa0OTHHUK JIOJKEH ObITH YBEIOMJIEH 00 3TOM 3apaHee M OT HEro

JIOJDKHO OBITh TIOJIy4EHO NHUCBMEHHOE corjacue. PaOOTHUK NOKEH OBITh

nponH(GOPMUPOBAH O MENAX, MPEANOIaraéMblIXx HCTOYHHKAX M CrHocobax

MOJTyYeHHUs] TIEPCOHAJBHBIX JaHHBIX, a TaKXKE O XapaKTepe MOAIeKaIInuX

MIOJTyYEHUIO TIEPCOHATBHBIX JAHHBIX W MOCIEACTBUSX OTKa3a JaTh MUCbMEHHOE

corjacue Ha UX MOJIy4YeHHE.

3.1.3. B cootBerctBuu co ct. 24 Koncrurynuu PO omnepatop (pykKoBOIUTEND

00pa30BaTeNbLHOTO YUPEKIACHUSI U (WIM) YIIOJHOMOYEHHOE MM JIUII0) BIIpaBe

OCYILECTBIATh cOOp, Mepenayy, YHUUTOXKEHHE, XpaHEHHE, HCIOJIb30BaHUE

uH(MOpPMAITUU O MOTUTUYECKUX, PEITUTHO3HBIX, APYTUX YOSKIECHUAX U YAaCTHOU

KU3HH, a Takke WH(OpMAIMU, HApYIIAIIeH TaliHy MEePErnucKH, TeaePOHHBIX

MIEPETOBOPOB, TTOUTOBBIX, TeJIETPAPHBIX U UHBIX COOOIICHHUN pabOTHUKA TOJBKO

C €r0 MUCbMEHHOTO COTJIACHUS WJIM HA OCHOBaHHUH CYyI€OHOTO PEIICHHUS.

3.2. O6paboTKa nmepcoHaIbHbIX TaHHBIX 00YYaOIIEToCs.
3.2.1. O6paboTtka (moxydeHue, cOOp, UCHOJIB30BaHUE, Tepeadya, XpaHEeHUEe U
3alldTa) TEePCOHANBHBIX JAHHBIX OOYYaroIerocs MOXKET OCYIIEeCTBIIATHCS
UCKITFOUNUTEITLHO B TICIISX:



e oOecrmedeHus COOTIOICHNUS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
e cojeicTBUs 00OydaromuMcs B 00y4eHUH, TPYI0YCTPONUCTBE,

e oOecreyeHust X JTMYHON OE30MaCHOCTH,

e KOHTPOJISI KOTMYECTBA U KayecTBa OOyUYCHHUS,

e oOecrevyeHust COXpaHHOCTH UMYIIECTBA

B MUHUMAJIbHO HEOOXOAMMOM JJIs ATHX IIeNieil o0beMe.

3.2.2. Bce nepcoHanbHbIE JTaHHBIE HECOBEPIICHHOJETHErO0 00ydYaromerocs A0
MOJTyYEHHUSI UM OCHOBHOTO OOIIET0 00pa30BaHUS MOXKHO IMOIY9aTh TOJBKO Y €ro
pomuTenel (3aKOHHBIX TpeAcTaBUTeNel). Ecnm mepcoHanbHBIE JTaHHBIE
00yJaroIIerocsi BO3MOYKHO TMOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO POIUTEIH
(3aKOHHBIE MPEJICTABUTENH ) 00YUaIOIIETOCs JOJKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee W OT HUX JOJDKHO OBITH IMOJIYYCHO MHChbMEHHOE coriacue. Poaurenu
(3aKOHHBIE MPEICTABUTEIN) 00yUAIOIIEroCsl IOHKHBI OBITH TPOUH(POPMHUPOBAH O
HENSIX, TPeANnoiaraéMbIX MCTOYHMKAX M CHOCO0aX MOMyYeHHUs MEepCOHATBHBIX
TAHHBIX, @ TAK)KE O XapaKTepe MO JICKAIINX MOTYYSHHUIO TEPCOHATBHBIX JaHHBIX
¥ TIOCJIEICTBUSAX OTKa3a J1aTh MUChbMEHHOE COTJIache Ha MX MOJyYeHHE.

3.2.3. Bce nepcoHaibHbIE TaHHBIE HECOBEPILICHHOJIETHETO 00YYarOIErocs mociie
MOJly4YeHUSI UM OCHOBHOTO OOIIEr0 OO0pa30BaHUA WM COBEPIICHHOJETHETO
00y4aroIerocss MOKHO MOJy4YaTh TOJIBKO Yy HEro camoro. Ecimu mepcoHallbHbIe
JaHHBIE TAKOTO 00YYarOIIET0Cs BO3MOKHO TOTYYUTh TOJIBKO Y TPEThEl CTOPOHHI,
TO OH JOJDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh
MOJIYy4eHO THUChMEHHOE coryiacue. Takoil oOywaromuics JOMKEH OBITh
NpOUHPOPMHUPOBAH O LEJAX, MPEINoJaraéMblX HCTOYHUKAX M Ccrocodax
MOJIYYeHHUS] TEPCOHANBHBIX JIAHHBIX, a TaKke O XapakTepe MOIeKaIUuX
MOJIYYEHHIO TIEPCOHATIBHBIX JAHHBIX U TMOCJEICTBUSIX OTKa3a JaTh MUCbMEHHOE
corjacue Ha UX MOJy4CHHE.

3.2.4. B cootBerctBuu co cT. 24 KoHctutrynuu PO omnepatop (pyKOBOAMTEIb
00pa3oBaTEILHOIO YUpPEKJIEHUsS] U (WIM) YHOJHOMOYEHHOE MM JIUIIO) BIIPaBe
OCYIIECTBIATh COOp, TMepenady, YHUUTOXKEHHE, XpaHEHHE, HCIOJIb30BaHUE
uH(OPMAITUU O TOJUTHICCKUX, PEITUTHO3HBIX, APYTHX YOCKICHUSIX W YaCTHOU
KU3HH, a Takke WH(DOpMAIMU, HApYyIIAOIICH TaliHy MEepPEnuCcKH, TeIePOHHBIX
NIEPErOBOPOB, IMOYTOBBIX, TEJETPapHBIX M HHBIX COOOIIEHUN 00yYarolerocs
TOJNIBKO C €ro MNHCBbMEHHOTO cornacus (coriacus poauTenei (3aKOHHBIX
IpeJCcTaBUTeNIel) HECOBEPILIEHHOJIETHETO OOYyYaroUmerocss A0 TMOJYyYEeHHUs UM
OCHOBHOTO 0011ero obpaszoBaHus), ¢opma KOTOpPOro ompenensercs 4.4 cT.9
®denepanbHOro 3akoHa «O 3aluTe MePCOHATBHBIX TAHHBIX» WM HA OCHOBAHUU
Cy1eOHOTO peIICHHMS.

4, (DOpMI/IpOBaHI/Ie 1 BCACHUC ACJI, KACAIOMUXCA IICPCOHAIIBHBIX JaHHBIX

4.1. TlepconanbHble AaHHbIE PaOOTHUKA pa3MELIAIOTCS B JMYHOM KapTOUKe
pabotHuka ¢opmbl T-2, KOTOpas 3amoJHAETCA MOCIEe M3JaHUsl MPHUKa3a O €ro
npuemMe Ha paboTy. JInyHble KapTOUYKM PAOOTHUKOB XPAHSITCS B CHEIUAIBHO
000pyJOBaHHBIX HECTOpaeMbIX MIKadax B ajahaBUTHOM MOPSIJIKE.

4.2. IlepcoHanbHbIE JJaHHBIE O0YYAIOIIETOCsl pa3MEIAlOTCs B €r0 JIMYHOM Jelie,



KOTOPOE 3al0JIHAETCS IOCIIE U3JaHus iprKasa o 3aurciieHuu B OY. Jluunele gena
oOy4darormuxcst (GOpPMHUPYIOTCS B TMamKax KIAcCOB, KOTOPHIE XPaHATCS B
CHEMAIbHO 000PYIOBAHHBIX HECTOPAeMbIX IIKadax.

4.3. [IpaBo mocTymna K JUYHBIM JaHHBIM PAOOTHUKOB U OOYYAIOIINXCS UMEIOT
TOJBKO omepaTop (PyKOBOAUTENL OOpPa30BATEIBHOTO YUpexJeHUs U (UJn)
YIOJHOMOYEHHOE UM JIMIO) M JIMIA, YIOJHOMOYEHHbIE JACHCTBYIOIINM
3aKOHOJIaTEIbCTBOM.

5. XpaHeHI/Ie N UCITIOJIb30BAHUC IICPCOHAJIBHBIX JAHHBIX

5.1. IlepconanpHble AaHHbIE PAOOTHUKOB W OOYYaIOIIMXCS XPaHITCS Ha
AJIEKTPOHHBIX HOCUTENSIX Ha cepBepe 00pa30BaTENbHOTO YUPEXKIACHHUS, a TaKXKe
Ha OYMaXXHBIX M DJEKTPOHHBIX HOCHUTENSAX Yy omnepartopa (pyKOBOIUTEINS
00pa3oBaTEILHOIO YUPESKACHUS U (MIM) YIIOTHOMOUYEHHOTO UM JIUIA).

5.2. Tlpu paboTre ¢ TEPCOHATBHBIMH MJaHHBIMH B TIIENIIX 0OECIICUCHUS

nH(pOpMAIIMOHHOM 0€30MaCHOCTU HEOOXOIUMO, YTOOBI:

e paloyasi cTaHIMs, NpeAHa3HAuYCHHas il 00pabOTKU KOH(UICHIIMATBHBIX
JaHHBIX, TpOUUIa  CePTUPHUKANUI0O U  HUMeJa  COOTBETCTBYIOIIYIO
JIOKYMEHTAIUIO, XPAHSIIYIOCS Y OTBETCTBEHHOTO JIUIIA;

e OMEpaTop, OCYIIECTBISIONINN pabdoTy C TMEepPCOHATbHBIMU JaHHBIMHU, HE
OCTAaBJISIT B CBO€ OTCYTCTBHE KOMIIBIOTEP HE3a0JIOKMPOBAHHBIM;

e OmepaTop UMeJ CBOU MepCOHANbHBIN UIESHTU(UKATOP U TAPOIIb, HE OCTABJISLI
ero Ha pabo4eM MeCTe U He TepeaaBa IpyruM JHUIam;

e KOMIBIOTEp C 0a30i JaHHBIX HE OBLI MOJKIIIOUEH K JIOKAJbHOM CETH U CETU
HHuTepHeT, 3a UCKITIOYEHUEM JIMHUI COSTMHEHUS C CepBEpPOM 0a3bl JaHHBIX.

5.3 JluuyHble KAPTOYKM YBOJICHHBIX pAOOTHUKOB XpaHSATCS B apXUBe

00pa30BaTENBLHOTO YUPEXKACHUS B aN(PaBUTHOM TOPSAKE B TeueHUe 75 meT (CT.

339 «llepeunss THMOBBIX YHPABIEHYECKHX JOKYMEHTOB, OOpa3yIOUIUXCS B

JIESITEIbHOCTH OpTraHU3allii, C YKa3aHHEeM CPOKOB XPaHEHHS, YTBEPHKICHHOTO

PykoBoautenem @enepanbHoil apxuBHOU city:k0b1 Poccuu 6 okta0ps 2000 rona).

5.4. Jloctyn K TEpPCOHANbHBIM J@HHBIM pPAOOTHUKOB 0€3 MOJy4YEeHHUs

CHEIMAILHOTO Pa3peIIeHNs NMEIOT:

e PYKOBOAMTENH 00Pa30BATEIHLHOTO YUPEHKICHUS;

e TJIABHBIN OyXranrep;

e CHEHMATUCT MO KaapaM (OTBETCTBEHHBIM 3a BEICHHE KaJpOBOTO
JIE€JIONPOU3BOCTBA).

5.5 Jloctynm K TmepCOHANBHBIM JIaHHBIM OOydaromierocss 0e3 TModydeHus

CHELMAIBHOTO pa3pelieHuss UMEIOT:

e PYKOBOAMTEIH 00Pa30BATEIBHOTO YUPEKICHUS;

e 3aMECTUTENH PYKOBOAMUTEIS 00pPa30BaTEILHOTO YUPEKIACHNUS;

e CeKpeTrapb yueOHOM yacTu;

e KJIACCHBIC PYKOBOAMTENH (TOJBKO K MEPCOHATBHBIM JaHHBIM O0YUYarOIINXCSI
CBOErO KJjacca).

5.6. Tlo muceMeHHOMY 3alpocy, Ha OCHOBaHHHM TpPHUKa3a PYKOBOIUTEI

00pa30BaTENBFHOTO YUPEKIEHUS, K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB H



oOyyaromuxcss MOTYT ObIThb JOINYIIEHbl HHBIE JIMIA, B IMpenesax CBOEH
KOMITETEHLIUH.

5.7 Omnepatop (pyKOBOAMUTENIb O0OpPa30BATEIBHOTO VYUPEKICHUS U (WIIH)
YIOJHOMOYEHHOE UM JIMIIO) NMpU 00pabOTKE MEPCOHAIBHBIX JAHHBIX JOJIKEH
PYKOBOACTBOBaThCA HacTosmuMm [lonmoxxenueMm, J{OMKHOCTHOW HMHCTPYKUHEH
OTBETCTBEHHOI0 3a O€30MacHOCTh NEPCOHAJIBHBIX JaHHBIX M  00s3aH
UCITI0JIb30BaTh MEPCOHAIbHBIE JaHHbIE PAOOTHUKOB M OOYYAIOMIMXCA JIHUIIb B
LEJISIX, 1711 KOTOPBIX OHU ObUIN IIPEJOCTABIICHBI.

6. Hepeﬂaqa IMCPCOHAJIbHBIX TAHHBIX

6.1. IlepconanbHble naHHBIE pabOTHUKA (0OOydYaroIIerocs) He MOTYT OBITh
COOOIIEHBI TpeTheH CTOpOHE O3 MHUCBMEHHOTO corjacus pPaOOTHHKA,
oOyyaroierocs (ponutenei (3aKOHHBIX MPEJCTABUTEIICH )
HECOBEPIICHHOJIETHET0 00yYaromerocs A0 MOJyYeHUS UM OCHOBHOTO OOIIETO
oOpa3oBaHus), 3a WCKIIOUECHHEM CJIy4aeB, KOTJa HTO HEOOXOAUMO s
NPEeAyNPEXICHNUS YIPO3bl )KM3HU U 30POBbIO padOTHHKA (0Oywaromierocs), a
TaK)Ke B CIIydasx, yCTAHOBJIEHHBIX (eepabHBIM 3aKOHOM.

6.2. Ilepenaua mepcOHaNIbHBIX MJAHHBIX pa0OTHUKA (0OYYaromIerocs) ero
MPEICTABUTENSIM MOKET OBITh OCYIIIECTBIIEHA B YCTAHOBIEHHOM JCHCTBYIOLIUM
3aKOHO/IaTEJIbCTBOM IOPSJIKE TOJIBKO B TOM 00BEME, KOTOPbII HEOOXOAUM IS
BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTENSAMU UX QYHKIIUH.

7. IIpaBa cyOBEKTOB NIEPCOHATBHBIX JJAHHBIX
10 00€CTICUCHUIO 3aIUThI IEPCOHAIBHBIX JaHHBIX

7.1. PabotHuku u oOy4arouiuecss (poauTenu (3aKOHHBIE MPEICTABUTEINN)
HECOBEPIICHHOJIETHUX O0YyYaroUMXCcs M0 MOJYYeHHS UMHU OCHOBHOTO OOIIETo
o0pa3oBaHus) UMEIOT TPaBO Ha MOJIHYI0 UH(POPMAIUIO O CBOUX MEPCOHATBHBIX
TaHHBIX  (MEPCOHANBHBIX JAHHBIX CBOMX HECOBEPIICHHOJETHUX JETeH 10
MOJIyYEHHUS] UMU OCHOBHOTO 00I11Iero 00pa3oBaHusi) U UX 00paboTKe, CBOOOHBIIM
OecIIaTHBIN JOCTYI K CBOMM NEPCOHAIBHBIM JaHHBIM (TIEPCOHATBLHBIM TaHHBIM
CBOMX HECOBEPIICHHOJIETHUX JETeH J0 TOJyYeHUS UMH OCHOBHOTO OOIIETro
oOpa3zoBanus). PabotHuku u  oOydarmmecs (poautenu  (3aKOHHBIC
IPEJICTAaBUTENIM) HECOBEPIICHHONETHUX OOYyYaloUMXCcsd [0 TMOJIYYeHHUsS] HMHU
OCHOBHOTO 00IIero o0pa3oBaHHsA) MOTYT MOTpeOOBaTh HWCKIIOYUTHh WIIN
UCIPAaBUTh HEBEPHBIC MJIM HEMOJIHbIE NIEPCOHANIbHBIE JaHHbIE, a TAK)XKE JaHHBIE,
00paboTaHHbIE C HAPYIICHUEM YCTAaHOBIECHHBIX TPEOOBAaHUH.

7.2. IlepcoHanbHbIE JaHHBIE OLIEHOYHOTO XapaKTepa pabOTHUK U 00yJaromuics
(ponuTenu (3aKOHHBIC MPEACTABUTENN) HECOBEPIICHHOJIETHETO 00YyJaroierocs
JI0 TIOJIyYE€HHs] UM OCHOBHOT'O OOIIEro 0Opa3oBaHUs) UMEET MPABO JOMOJHUTH
3asBIICHHUEM, BBIPQKAIOIINM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.



8. O0s13aHHOCTH Cy0ObeKTAa NMEePCOHAIBbHBIX JAHHBIX
1o 00ecre4YeHnIo0 J0CTOBEPHOCTH €ro MePCOHAJbHBIX TaHHBIX.

8.1. lns obecrieueHUs] JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX PAOOTHUKUA H
oOyuatomuecs: (poAuTenu (3aKOHHBIC MPEACTABUTENIN) HECOBEPIICHHOIETHUX
OOy4JaroIuMXxcs 0 MONYYEHUS UMH OCHOBHOTO 00IIero oOpa3oBaHMs) O0sS3aHbBI
IPEIOCTABIATh OmnepaTopy (PYKOBOAMUTENIO 00pa30BATEIBHOTO YUPEKICHHUS U
(wnM)  YINIOJHOMOYEHHOMY WM  JIMIly) CBefeHus o cebe  (cBomx
HECOBEPIICHHOICTHUX JETIX JO TMOJY4YeHHss HMH OCHOBHOTO OOIIEro
oOpa3oBaHuUs).

8.2. B cimyuae m3aMeHEHHUs] CBEICHHIA, COCTaBISIONIMX IMEPCOHAIBHBIC JTaHHEIC,
HEOOXOJMMBIC ISl 3aKIIOYCHUS TPYAOBOTO JOTOBOpa pabOTHHK 00s3aH B
teueHue 10 pabouux AHEH cOOOMMTL 00 3TOM omepaTopy (PyKOBOIUTEIIO
00pa30BaTEIbHOTO YUPEXKIACHUS U (MIIH) YIIOJIHOMOYEHHOMY UM JIUILY).

8.3. B ciyyae m3MeHEHUS CBEACHMM, COCTABIISIIONINX TMEPCOHATbHBIC TaHHBIC
COBEPILIEHHOJIETHETO 00YYaloEerocs, OH 00s3aH B TEUEHHE MeCALIa COOOIIHUTH 00
ATOM omepaTopy (PyKOBOJIUTEIIO OOpPa30BaTEIBHOTO YUPEKICHUS U (WIJIH)
YIOJIHOMOYEHHOMY UM JIUILY).

8.4. B cnyyae M3MEHEHHs CBENEHUH, COCTABIIONIMX TEPCOHAIBHBIC JaHHBIC
o0yyJaroIerocs, poJauTenu (3aKOHHBIE MPEACTABUTENN) HECOBEPIICHHOIETHETO
00y4Jaromnierocs /10 MOJIy4eHUs UM OCHOBHOT'O OOIIIEro 00pa3oBaHus) 00s13aHbI B
TEUEHHEe Mecsala coolmmuTh 00 3ToM  omeparopy  (PYKOBOJMTEIO
00pa30BaTEIbLHOTO YUPESXKICHUS U (MIIM) YIIOJIHOMOYEHHOMY UM JIUILY).

8.5. IlpenocraBnenue paboTHUKY (0OydaromieMycs) TapaHTUH U KOMIICHCAIIHH,
MPEAYCMOTPEHHBIX JIEUCTBYIOIIMM 3aKOHOJIATEILCTBOM, OCYIIECTBISECTCS C
MOMEHTa TIPEIOCTaBJICHUS COOTBETCTBYIOIIMX CBEICHUM, €CIM HMHOE He
IPETyCMOTPEHO JACUCTBYIOIINM 3aKOHOATEIbCTBOM.

9. OTBeTCTBEHHOCTh 32 HAPYLIEHHE HACTOALIETO MOJ0KEHUS

9.1. 3a mapymeHnue mopsinka oOpaboTku (cOopa, XpaHEHHS, WCIIOIb30BAHUA,
pacnpoCTpaHEHUs U 3alUThI) IEPCOHABHBIX TaHHBIX JIOJPKHOCTHOE JIMLIO HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh (Ha ocHoBaHuM cT. 13.11 «Hapymenue
YCTaHOBJIEHHOTO 3aKOHOM MOpsiaka cOopa, XpaHEHWs, HCIOJb30BaHUS WIIU
pacnpocTpaHeHus: HHGQOpPMaLMKU O TpaxkaaHax (NMEpPCOHAIBHBIX JaHHBIX)»
Konekca PO 06 anMUHUCTPATUBHBIX MPABOHAPYIICHHUSX ).

9.2. 3a Hapy1IeHUEe NPaBUJI XPAHEHUS U UCIIOJIb30BAHUS IEPCOHAIBHBIX JaHHBIX,
MOBJICKIIIEE 32 COOOM MaTepualibHBIN yiiepd padoTomaTento, paOOTHUK HECET
MaTepUAJIbHYI0 OTBETCTBEHHOCTh (Ha OCHOBaHMM CT. 238 «MarepuanbHas
OTBETCTBEHHOCTh PAaOOTHHKA 3a yIIepO, MPUUMHEHHBIN paboToaTeno» u cr.241
«IIpenensl MaTepuanbHONl OTBETCTBEHHOCTHM pabOTHHMKA» TpyaoBOro Kojekca
PD).

9.3. MarepuanbHblii yiiep0, HaHECEHHbIH PaOOTHUKY 3a CUET HEHAJJIeKAIEro
XPaHEHMs U UCTIOIb30BAaHUS MEPCOHATBHBIX JAHHBIX, MOJICKUT BO3MEIICHUIO B
nosiHoM obbeme (cT. 235 «MarepuanbHasi OTBETCTBEHHOCTh paboTojaTess 3a



yiiep0, MPUUUHEHHBIM UMYIIECTBY paboTHUKa» TpyaoBoro kojaekca P®D), a
MOpaibHBI — B (JOPME U pa3Mepax, ONPEeICHHBIX TPYIOBBIM JOTOBOPOM (CT.
237 «Bo3menieHne MOpalbHOTO Bpeaa, IPUUMHEHHOTO padOTHUKY» TpymoBoro
Kojiekca PD).

9.4. Omeparop (pyKOBOAWUTETh OOPA30BATEIBLHOTO YUYpPESKICHUS u (WIIH)
YIOJHOMOYEHHbIE WM JIMI[A) BIPaBE OCYIIECTBIATH 0O€3 YyBEIOMIICHUS
YIOJIHOMOYEHHOTO OpraHa Mo 3allUuTe MpaB CyObEKTOB MEPCOHATIBHBIX JaHHBIX
JUIIb 00pabOTKY CIEYIONIUX MEPCOHATBHBIX TaHHbBIX:

OTHOCAIIUXCS K CyOBbEKTaM MEePCOHANbHBIX JAaHHBIX, KOTOPBIX CBS3BIBAIOT C
OTepaTOpPOM TPYJIOBbIC OTHOIICHUS (PaOOTHUKAM);

MOJIYYCHHBIX ONEPaTOPOM B CBS3M C 3aKIIOUYEHHUEM JOroBOpa, CTOPOHOM
KOTOPOTO SBJISIETCS CYOBEKT TNEpCOHAIBHBIX JaHHBIX (0Oydarouuics,
NOJAPSATYUK, HCIOJHUTENb U T.I.), €CJIM MEePCOHAIbHBbIC JIAHHBIE HE
pacIpoCTpaHAIOTCA, a TaKkKe HE MPEJOCTABIAIOTCS TPEThUM IUlaM 0Oe3
coriacus CyObeKTa MEPCOHANBHBIX JAHHBIX W HCIOJB3YIOTCA OINEepaTopoM
UCKJTIOYUTENHHO 711 WCTIOMHEHMs] YKa3aHHOTO JIOTOBOpa W 3aKJIIOYEHUS
JIOTOBOPOB € CyOBEKTOM MEPCOHATBHBIX TAHHBIX;

SBIISIOIIUXCS OOIIEAOCTYITHBIMU TIEPCOHATLHBIMU JAHHBIMU;

BKJIIOYAIOIINX B ce€08 TOJMbKO (aMmink, UMEHAa M OT4EeCTBA CYOBEKTOB
NEPCOHAIBHBIX JaHHBIX;

HEOOXOJUMBIX B LEJISIX OJHOKPATHOIO IMpPOIycka CyOBbEeKTa NEepCOHAbHBIX
JaHHBIX Ha TEPPUTOPHUIO, HA KOTOPOW HAXOJAUTCS ONEPATOp, WU B HHBIX
aHAJIOTUYHBIX LIEJISX;

BKJIFOUEHHBIX B HH(OpPMAllMOHHBIE CHUCTEMbl MEPCOHAJBHBIX JaHHbIX,
UMEIOLINE B COOTBETCTBUH C (he/iepajbHbIMU 3aKOHAMU CTaTyC (eaepaibHbIX
aBTOMATHU3UPOBAHHBIX  HWH(OPMALIMOHHBIX  CHUCTEM, a  TaKXke B
roCy/1apCcTBEHHbIE MH(POPMAIMOHHBIE CHUCTEMBI MEPCOHANBHBIX JTaHHBIX,
CO3/IaHHBIC B IEJISIX 3alIUTHI 0€30MaCHOCTH TOCYAapCTBa U OOIIECTBEHHOTO
TOpSIKA;

oOpabaTbiBaeMbIXx 0€3  HUCIIOJIb30BAaHUSA CPEJACTB  aBTOMATU3allMM B
COOTBETCTBUHM C (elepalbHBIMU 3aKOHAMHU WJIM HMHBIMH HOPMAaTHBHBIMU
npaBoBbIMM  aktamu  Poccuiickonn  denepanuu, yCTaHABIMBAKOIIMMHU
TpeOOBaHMs K 00ECHEYEHUIO 0€30MaCHOCTH NMEPCOHAIBHBIX JTAHHBIX MPU HX
00paboTKe U K COOMIOACHUIO MTPaB CyObEKTOB MEPCOHATBHBIX JaAHHBIX.
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